CONSTITUTION AND BY-LAWS OF THE
DUTCHTOWN HIGH SCHOOL BAND BOOSTERS’ ORGANIZATION

ARTICLE I – NAME
The organization shall be known as The Dutchtown High School Band Boosters’ Organization. 

ARTICLE II - PURPOSE

The purpose of the DHS Band Booster Organization is to provide support for all activities and programs of the DHS Band Organization and to assist the band director(s) in stimulating and promoting a quality marching, concert and symphonic band program. 

ARTICLE III – MEMBERSHIP 
Membership in the Dutchtown High School Band Booster’s Organization shall be open to all parents and legal guardians of Dutchtown band participants. Optional dues will be $5.00 per individual and $10.00 per family per year.  Sponsorships shall be open to family, local businesses and other friends of the band. 

ARTICLE IV – MEETINGS 
Regular meetings shall be held once per month on the 3rd Thursday during the months of August thru May. The President may cancel or reschedule any meeting with reasonable notice to the members. Emergency meetings may be held at the discretion of the President. All regular meetings shall be held in the band room of Dutchtown High School unless otherwise specified. 

ARTICLE V – OFFICERS, ELECTION OF OFFICERS, DUTIES OF ELECTED                   OFFICERS

The elected officers of this organization shall be President, Vice President, Secretary and Treasurer.

ELECTION OF OFFICERS
A.
All Active members of the Organization are eligible for election to office for a one year term.

B.
Officers shall be elected at the April meeting and shall assume office on June 1st of each year.  All Officers and Officers Elect will be expected to attend the May Executive Board meeting each year where the Officers will be responsible for training all Officers Elect.
C.
In the event that a Board Office is vacated due to resignation, etc., the remaining Board Officers shall be empowered to appoint a person or persons to fill the vacant office, with a ratifying vote by the General Membership at the next regular meeting.

DUTIES OF ELECTED OFFICERS
A. President 
· Shall preside at all meetings of the Dutchtown High School Band Boosters’ Organization. 

· Shall enforce the Constitution and By-Laws of the Dutchtown High School Band Boosters’ Organization and shall make sure all Executive Board Members have a copy of the By-Laws.
· Shall appoint Chairpersons and Committees as needed. 

· Shall have the power to fill any and all vacancies of an elected officer if the need arises. 

· Shall serve as an ex-officio member on all committees. 

B. Vice President 
· Shall perform all duties of the President in his or her absence or at the request of the President. 

· In the event that the office of President is vacated for any reason, the Vice President shall automatically become President of the Dutchtown High School Band Booster’s Organization for the remainder of the term in which such vacancy occurs and shall immediately assume title and all duties delegated to the office of the President. 

C. Secretary 
· Shall attend all meetings of the Band Booster Organization. 

· Shall accurately record all minutes of each meeting of the Dutchtown High School Band Boosters’ Organization. 

· Shall retain copies of all committee reports and officers’ reports. 

· Shall furnish copies of all minutes to school office, if requested. 

· Shall be a member of the Communications Committee to ensure the booster organization has an accurate mailing/e-mail list.

· Maintain by-laws for DHS Band Booster Organization

D. Treasurer 
· Shall keep accurate record of all money collected by the Dutchtown High School Band Boosters’ Organization through fund raising projects and shall deposit all monies into the Organization’s bank account. The Treasurer shall make every effort to deposit said funds within 24 hours of receipt. 

· Shall make an itemized financial report at each meeting. 

· Shall reconcile all bank accounts on a quarterly basis and report activity to the Band Booster Organization. 

· Shall turn over all books when a new Treasurer is elected. 

· Shall reimburse members funds for authorized expenditures with appropriate receipts.  See Article VI, Section B and C
· Shall be responsible for the security of all Band Booster monies. 

ARTICLE VI – CONTROL OF FINANCES

A.
Checking account should have two (2) signatures on the band account.  Both signers shall be Executive Board Officers.

B.
All single expenditures over $50.00 must be approved by a simple majority vote
of the members in attendance at the next scheduled meeting.  Exceptions will be made for the concession stand and emergency expenditures.  Any emergency expenditures must be approved by 2 officers, not including the Treasurer. No reimbursements will be given without prior approval of the simple majority vote or approval of the Executive Office on purchases over $50.00.  
C.
All authorized expenditure reimbursement requests must include the complete purchase receipt and be accompanied by a reimbursement form.

ARTICLE VII – COMMITTEES
The Uniform Committee shall consist of a chair or chairs and as many members as are deemed necessary.  The committee shall be responsible for the care, cleanliness, repair, inventory, issuance and storage of band uniforms and shall work with the band director/staff and students to fulfill this task.  

The Color Guard Committee shall consist of a chair or chairs and as many members as are deemed necessary.  The committee shall act as liaison between the Color Guard and the band director/staff.  The Chair member(s) will be accessible to the Color Guard for assistance with events including uniform fitting, special chaperone needs and other events and duties which are essential to the operation of this group.

The Concessions Committee shall consist of a chair or chairs and as many members as are deemed necessary.  The committee shall be responsible for the planning and operations of the stadium concession stand for any home football games (i.e.: High School) and also provide drinks for all bands during home football games.  The committee’s monthly report shall include a listing of expenditures and revenues, which will be reported by the treasurer at each monthly meeting.

The Equipment Committee shall consist of a chair or chairs and as many members that are deemed necessary.  The committee shall be responsible for the care, packing and transportation of equipment during each game, and when possible, any other activities offered the band. 
The Fundraising Committee shall consist of a chair or chairs and as many members that are deemed necessary.  The committee shall be responsible for student/booster fundraising activities as needed.
The Media/Communications Committee shall consist of a chair or chairs and as many members that are deemed necessary.  This committee will have the duty to design, revise, update, and oversee the Dutchtown Band Booster website/facebook/etc.  It shall also be the duty of the Webmaster to screen and process appropriate correspondence to all members. This committee will also be responsible for advertising and promoting the events of the various bands throughout the year.
The Banquet Committee shall consist of a chair or chairs and as many members that are deemed necessary and shall plan and organize the annual spring band banquet.
ARTICLE VIII – BOARD OF DIRECTORS 
The Executive Board (Board of Directors) of the Dutchtown High School Band Boosters’ Organization shall consist of: President, Vice President, Secretary, Treasurer, the Chairpersons and the Band Director. 

ARTICLE IX – AMENDMENTS 
Any change to this Constitution and By-Laws must first be brought to the Executive Board and must pass by a 2/3 vote of the Executive Board.  It will then be brought to the general membership for consideration at the next scheduled Booster meeting.  At a subsequent meeting, a vote will be taken and it must pass by a simple majority of the general members present at that meeting. 

Amendment – Added May 12, 2009
Upon dissolution of the DHS Band Boosters Inc., the remaining assets will be used exclusively to support the activities of the DHS band program(s).

By-laws revised June 2011 and approved August 18, 2011
